Matchday Squad Submission Instructions

To ensure smooth operations, player eligibility verification, and proper fixture administration, all
participating clubs in the Thames Valley Walking Football League (TVWFL) must submit their
matchday ‘paperwork’ in accordance with the league rules detailed below.

1. Overview of Required Documentation

For every scheduled match, team managers/representatives must submit two mandatory items
to the TVWFL Management Committee:
e FA Exported Squad Sheet: An official export directly from the FA Club Portal / Player
Registration System showing all registered players for your team.
e Matchday Player List: A nominated list containing a maximum of 9 players selected for
that specific fixture.

2. Submission Deadline

Both documents must be submitted to the committee no later than 24 hours prior to the
scheduled kick-off time of the fixture.

Late submissions or failure to provide the required documentation may result in disciplinary
action, including administrative fines or forfeiture of the match in accordance with TVWFL rules.

3. Step-by-Step Instructions

Step 1: Exporting Your FA Squad Sheet
1. Log into the FA Club Portal using your accredited club login credentials.
Navigate to the Players tab.
Filter/select the relevant team participating in the TVWFL.
Click Export (PDF format) to generate the official list of registered players.
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Step 2: Preparing the Matchday Player List
1. Select up to 9 players from your official FA registered list who will be participating in the
fixture.

Step 3: Submitting to the Committee

Send an email to the TVWFL Committee with the following details:
e Email Subject Line: TVWFL Squad Submission - [Your Club Name]
e Email Content and/or attachment(s): List of players and FA Exported Squad Sheet
e Send email to: committee.tvwfl@gmail.com

4. Important Guidelines & Compliance

Requirement Details

Player Limit Maximum of 9 players allowed on the matchday
list per fixture.

Cut-off Time Strictly 24 hours before kick-off.

Player Eligibility All players listed on the matchday sheet must
appear on the official FA Exported Squad
Sheet. Unregistered players are strictly

rohibited.

If you experience any technical issues exporting your squad list from the FA portal, please
contact your county FA and notify the TVWFL Committee immediately prior to the 24-hour
deadline.
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